SAMPLE #1

****DON’T FORGET VOLUNTEERS FOR TEACHER APPRECIATION LUNCHEON****

Dear Parents:

The following is a list of the special events occurring in your child’s classroom this year.  At this time, we are requesting your assistance.  Please review the events and mark your preferences.  We will contact you to confirm your choices after reviewing all parent preferences.  Thanks for your help!

Field Trip to the Children’s Farm on Monday, October 28, 12:00 – 3:00

Chaperones ride the bus with the children and chaperone 4-5 children. 

(Chaperone must also pay $5 fee on day of trip)

Chaperone name: ____________________________________                                            

Halloween Party on Thursday, October 31, 10:00 – 11:00

Treats _______     Juice _______     Plates _______     
Napkins_______

Need 2 Party Parents responsible for organizing crafts and games and attending the one-hour party.   Also need 1 photographer responsible for taking photos and returning them to one of the room parents.   Name: ___________________________________

Valentines Day Party on February 14, 10:00 – 11:00

Treats _______     Juice _______     Plates _______     
Napkins_______

Also need 2 Party Parents responsible for organizing crafts and games and attending the one-hour party and need 1 photographer responsible for taking photos and returning them to one of the room parents.    Name: ___________________________________

Auction Item to be completed before April 1

Need 2 artistic parents to assist children in making classroom project for the auction.

Name: ____________________________________

Holy Thursday Celebration

       Juice___________   

Mother’s Day Tea Friday, May 9 (tentative date), approximately 9:00 to 10:30.    

 Donut Holes _______     Napkins _______     Cups  ________
Zoo Field Trip to Lincoln Park Zoo in May (date to be determined)

Need 10 chaperones.  Name: ____________________________________

Please note: Treats may be homemade or store bought, but not too messy (e.g., cupcakes).  There are no reported allergies in our class.

All parent volunteers must have completed the Virtus training process.

Please return this form ASAP (by October 7) to school.

We greatly appreciate your help.  Feel free to call us with questions.

Your Room Moms,

Room Mom #1  (ph. #) 


Room Mom #2  (ph. #)

Parent Name: __________________________________   Phone: _______________________

SAMPLE #2

Dear Parents

After meeting with Ms. Jones, we came up with the following assignments for the Holiday parties.  If you have a conflict, please arrange to trade with another parent.  By working together, we can have a great year!

HALLOWEEN  Thursday, October 31 @ 2:15pm

1 2-Liter bottle of Sprite



Barlow

1 2-Liter bottle of Orange


Buckley

1 2-Liter bottle of Root Beer


Cervak

Snack (pretzels/popcorn)


Chaput & Cronin

Napkins & Cups



Devereaux

CHRISTMAS  Thursday, December 19  @ 2:00 pm

1 2-Liter bottle of Sprite



Domanico

1 2-Liter bottle of Orange


Griffin

1 2-Liter bottle of Root Beer


Honan

Snack (pretzels/popcorn)


Horan & Huber

Cookies




Kiley

Napkins & Cups



Moran

ST. VALENTINE’S DAY  Friday, February 14  @ 2:15 pm

1 2-Liter bottle of Sprite



Phillip

1 2-Liter bottle of Orange


Reilly

1 2-Liter bottle of Root Beer


Rudak

Brownies




Smith & Sullivan

Napkins & Cups



Symns

If you are interested and available to accompany the class on any field trips, please detach this portion, sign your name and return it by October 4th.  We look forward to a fun year!

Room Parent #1  ___________       Room Parent #2  ______________________

Name: _________________________________________________________

Phone: _________________________________________________________

