CALLING TREE –EAST CAMPUS ONLY

There have been occasions in the past when a calling tree has been needed specifically for the East Campus (boiler maintenance, heating issues, etc.).  In the event that information must be disseminated only to those families with children at the East Campus, please follow this procedure:

1. The Room Parent designated as the primary contact for the all school Calling Tree will also be the primary contact for the East Campus Calling Tree.

2. Divide the class into 2 groups A-L and M-Z.

3. Designate each Room Parent as the calling parent for one of these groups.

Ex:  Room Parent    Mary McGovern (A-L)

Phone
708/ 579-5561
4. There is no need to return any documentation of class groups.

5. The Room Parent is responsible for calling all of the parents from the class in that group.

6. Please remember that the primary Room Parent will receive a call from the East Campus.  Each primary Room Parent should then contact their fellow Room Parent to begin the Calling Tree.

7. Please report to the East Campus office any families that you were unable to reach.

These occasions are rare, but we have to make sure we reach every parent should need be.  Thank you for your help.  Call Mary McGovern at 579-5561 if you have any questions.  Thanks!

