School of Religious Education

This information is for new volunteers.

As you know, all Catholic Dioceses and Archdioceses have instituted programs whereby they are
taking all possible steps to ensure the safety of our children. There are three steps to this process
for our archdiocese:

Step 1:

Step 2:

Step 3:

A very important part of these programs involves doing a criminal check on all
employees and individuals who come in direct contact with our children. As a
volunteer at St. Francis Xavier, you are in that category. This form is enclosed.
Please complete in full and return to Terri at your earliest convenience.

Once you have returned a completed DCFS form, the next step in the process is
completing the on-line criminal background application. If you have internet
access and are able to input the information yourself, please sign on to the
following web site: www.archchicago.org.

On the left side of your screen (toward the bottom), under the heading
“Protecting Children” click on “Background checks” and that will take you to
the login page. Once in the login page, click on “click here” to register. You are
now at the registration page. After you have registered, the rest of the application
is self-explanatory. (Copies of the login and registration pages are enclosed for
your reference). If you are not able to arrange internet access on your own or
through friends or family, please call us for assistance.

After you have completed the first two steps, the process continues with a training
session which is required of all employees and volunteers who have regular
contact with children. Please follow the procedures enclosed io register online for
this training session.

Thank you for taking the time to complete this process. Please know that your work and time
here at St. Francis Xavier is greatly appreciated.

If you have any questions regarding any of the above, please contact Maureen Pipal, the Site
Administrator, at (708) 352-0168.




CFS 688
6/01
Riinois Department of Children and Family Services

AUTHORIZATION FOR BACKGROUND CHECK
Child Abuse and Neglect Tracking System (CANTS)

For Programs NOT Licensed by DCFS

NOTE: Do not use this form if you are an applicant for licensure or an employee/volunteer of a
licensed child care facility. Plezse contact your licensing representative.

Namae:;
A Last First Middle
Date of Birth: . Gender {circle): Male Female Ragce:
Current Address:
Strest/Apt.
Clty: . Stater - Zipeode:

List all addresses at which you have resided in the past five years:

a

st maiden name andior all other names by which you have been known: (last, first, middie)

| hareby authorize the Hilinols Department of Children and Family Services to conduct a ssarch of the Child Abuse
- and Neglect Tracking system (CANTS) to determine whettier | have been a perpetrator of an indicated incident of
ehiid abuse andfor neglect or involved in a pending investigation. 1 further consent fo the release of this
information to the sgency listed below.

Signed Date

Archdiotese of Chicago (Agency Name)
Jan Slattery - {Contact Person)
155 E. Superior (Address} -
Chicago, IL 60611 {City/State/Zip)

RETURN FORM TO:
ST. FRANCIS XAVIER PARISH
124 N. SPRING AVENUE
LA GRANGE, IL 60525
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If you da not have a user ID and password, please gfick here to regtster

User ID: l

Password: |

Loginj

" For deiailed Iogm mstrucﬁons, piease click oRn the appropriate lmk be.IDW'

« For PASTORAL CENTER AND RELATED AGENCIES, click here
« For preloaded employees of PARISHES /SCHOOLS, click here
« If you do not have a USER ID or PASSWORD, click here

A\

S5FX Nolunteers —’f)

Farget Your Password ? Click Here!

“To report problems with this web page, click-hare,
For s1pport refated to Organization policies and procedures, click hers.
Download PDF versions of the Archdiocese of Chicage Emplbyee application forms In English/Spanish

Download PDF varsions of the Archdiocese of Chicago Volunteer application forms In English/Spanish é
Download POF versions of the Non~Archdiocesan Employes application forms In English ﬁi E}.‘gn

pownload PDF versions of the Non-Archdiocesan Volunteer application forms In Engilsh

View the Srivacy Statement 'SEURE SITE
CL[CK TO YERIFY -

capyright © 2002-2004 by Austls Computing Solutions (1) ————iem

frequently asked guestions
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Welcome to e4ppsps - the online application management system.

: In many cases, applications for users in the Archdlocese of Chicago have been preloaded into the eAppsDB

, System. If you think that this may be your situation, then you do not need to register for a new account since

‘a user ID and password will already exist for your preloaded appilcation. For detailed instructions on how to
log In, please refer to the help Iinks that are located on the login page. giick hers to return to the Login page.

@ open the Bite SeAih drdHjpe * Fantis "
| (Currently None Selected) (2 T°F \ouLs anw vollnteer ﬁwﬁy;}h{ 5 "I’P\YUC@T
O La

*Primary Parish / 'H’Tfiz d‘a’\! 554‘\&’.5[ i 56'1%'& \,Uéu
Schooi / Agency: Open the Site Search A ” 0+ h @{f" Uofuﬂ-j—_"‘—%e@r ﬁc—'{'fUiﬁ&‘ﬂj,
“:CW i More Information 6@[6&& 6«P-irt_"if1q. :
5.) *please Select One: Q Archdiocese of Chicago © Non-Archdiocesan Organization/Religious Community
?) *Type of Application: O Employee O volunteer .
D,
—E User ID i {See note below)
o *Password: } (See note below)
=  *Retype Password: E
m : . P - C et e e e e e e [ i e
~  *First Name: l 'Please use these guidefines for entry of your name:
- Enter your full legal name as it appears on your
: driver’s license
o> ddle Name: ] "« Enter only one name in the first name field
%3) '« Do not enter prefixes in the first name field (example:
5:.) i 'Mr.', 'Dr.', 'Sister’, etc)
3 * v T .
tast Name: E « Do not enter suffixes In the last name field (example:
D) {'Sr, r), TIT, etc) ,
.» FEnter double last names with a hyphen in the last
: name field (example: "Smith Johnson" should be
! entered as "Smith-Johnson")

*Date of Birth: ] - mm/ddfyyyy
*Data of Birth: (again) ] mma/ e yvvy

Your date of birthr 1s required at registration for the purpoases of prevanting the creation of duplicate applications In the system, For your sacurlty, this information 1s focked after your
completion of the backgmund check applcatinn form and |5 not made svalfable to the user or oryanization.

Email: J ?

Email (again): ;

¥ panptes a required fiefd.

go to Login Page 'Reglsterl

When selecting a username and password, please refer to the following
guidelines:

» User ID and password are case Insensitive (case does not matter).

« Your user ID and password should each be at least-& characters in length,
preferably 8 or more up to a maximum of 30 characters.

- Your password should not be a dictionary word (these are easily guessed).




